~BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC THAI BINH DUONG Poc lap — Tw do — Hanh phiic

Khdnh Hoa, ngay< ¥.thang......nam 2017

HUONG DAN CAC THU TUC PANG KY SANG CHE

(Ban hanh kém theo Quyét dinh sé':o.l.gf../QB—DHTBD ngay o.A..thang.3..nam 2017 cia
Hiéu truong Truong Dai hoc Thdi Binh Duong)

Theo huéng dan ctia Cuc So hitu tri tué, Truong Dai hoc Thai Binh Duong thong
béo cac thi tuc ding ky sang ché nhu sau:
I. Trinh ty thue hién:
- Tiép nhén don: Pon dang ky c6 thé ndp truc tiép hodc gui qua buu dién t6i tru s¢ Cuc
S hitu tri tué tai Ha Néi hodic 2 Vin phong dai dién cta Cuc tai TP. H5 Chi Minh va Da
Nang.
- ThiAm dinh hinh thie don: Kiém tra viéc tudn thu cac quy dinh vé hinh thirc d6i vai don,
tir d6 dwa ra két luan don c6 duge coi 1a hop 1¢ hay khong.
- Ra théng bao chip nhan/tir chéi chip nhan don:
+ Trudng hgp don hop 1€, Cuc So hitu tri tué s& ra thong bao chép nhan don;
+ Trudng hop don khéng hop 1€, Cuc sé€ ra thong bao tu chéi chép nhan don.
- Cong bd don: Pon duge coi 1a hop 1& s& duge cong bd trén Céng béo so hitu cong
nghiép.
- Tham dinh ndi dung don:
+ Puoec tién hanh khi ¢6 yéu cau thAm dinh noi dung;
+ Panh gia kha nang dugc bao hd cua dbi tuwgng néu trong don theo cac diéu kién bao ho
(tinh méi, trinh d6 sang tao, kha nang ap dung cong nghiép), qua d6 xéac dinh pham vi bao
ho tuong Umg.
- Ra quyét dinh cip/tir chéi cp vin bing bao ho:
+ Néu dbi twong néu trong don khéng dap tmg dugc céc yéu cau v& bao ho, Cuc So hitu
tri tué s& ra quyét dinh tir chdi cap vin bing bao ho;
+ Néu dbi trong néu trong don dap tmg dugc cac yéu cau vé bao ho, va ngudi nop don
ndp 1é phi diy du thi Cuc S& hitu tri tué s& ra quyét dinh cép vin bang bao hg, ghi nhan
vao SO dang ky quéc gia vé s& hitu cong nghiép, va cong b6 trén Cong bao S& hitu tri tué.
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II. Cach thirc thuc hién:

- Truec tiép tai tru s Cuc S¢ hiru tri tué tai Ha Noi hodc 2 Vin phong dai dién cta Cuc tai
TP. H Chi Minh va Pa Néng.

- Qua buu dién.

a. Thanh phén, s6 hrgng hd so:

- Thanh phan ho so, bao gdm:

+ Td khai (02 ban theo mau);

+ Ban mé ta (02 ban, bao gdm ca hinh v&, néu ¢o);

+ Yéu ciu bao ho (02 ban);

+ Céc tai liéu ¢6 lién quan (néu co);

+ Chiing tr ndp phi, 1€ phi.

- 86 lwgng hd so: 01 (bd).

b. Thoi han gidi quyét:

- Tham dinh hinh thirc: 01 thang tir ngay nhéan don;

- Cong b don: 18 thang ké tir ngay uu tién hodc thang thir 2 tir ngay c6 yéu cau tham
dinh noi dung;

- Tham dinh noi dung: 12 thang tir ngy c6 yéu cau thim dinh noi dung hodc ngay cong
bo.

c. Pbi twong thwe hién thi tuc hanh chinh: C4 nhén, t6 chitc.

b. Co quan thye hién thi tuc hanh chinh: Cuc S¢ hitu tri tué.

c. Két qua thyc hién thi tuc hanh chinh:

- Quyét dinh cp/tir chéi cép van bang bao ho.

- Bing ddc quyén sang ché hodc Bing doc quyén giai phap hitu ich.

d. Lé phi:

- L& phi ndp don: 180.000 dong.

- Lé phi cong bd don: 120.000 dong.

- Phi thdm dinh noi dung: 420.000 dong.

- Phi tra ctru: 120.000 dong.

- Lé phi cap bang: 120.000 dong.

- Lé phi ding ba: 120.000 dong.



e. Tén mau don, mau to khai:

- T& khai ding kv sang ché (Méu kém theo).

- Td khai véu ciu thAm dinh ndi dung don ding kv sang ché (Mdu kém theo).

II1. Yéu céu, diéu kién thwe hién tha tuc hanh chinh:

- TH chtre, c4 nhan dap Gmg cac diéu kién sau c6 quyén ding ky sang ché:

+ Téc gia tao ra sang ché bing cong sirc va chi phi ciia minh;

+ T chire, ¢4 nhan dau tu kinh phi, phuong tién vat chat cho tac gia dudi hinh thire giao
viéc, thué viée, trir trudng hop cac bén cé thoa thudn khac va thoa thuén dé khong trai voi
quy dinh cua phap luat;

+ Trudng hop nhiéu td chirc, ca nhan ciing nhau tao ra hodc déu tu dé tao ra sang ché thi
céc tb chire, c4 nhan do déu cé quyén dang ky va quyén dang ky d6 chi duge thuc hién
néu tat ca céc té chirc, ca nhan dé dong ¥;

+ Trudng hop séng ché duge tao ra do sir dung co s& vt chat - k¥ thuét, kinh phi tir ngan
sach nha nudc:

Truong hop sang ché dugce tao ra trén co s& Nha nudce dau tu toan bo kinh phi, phuong
tién vat chét - k¥ thuat, quyén ding ky sang ché thuéc vé Nha nude. To chire, co quan nha
nude duoe giao quyén chu dau tu ¢é trach nhiém dai dién Nha nuée thye hién quyén ding
ky sang ché;

Trudng hop sang ché duge tao ra trén co s& Nha nude gop von (kinh phi, phuong tién
vat chét - k§ thuét), mot phan quyén dang ky sang ché twong tmg véi ty 1& gop vén thude
vé& Nha nuée. T chic, co quan nha nude 1a chi phan vén dau tu ctia Nha nude ¢6 trach
nhiém dai dién Nha nu6e thuc hién phan quyén ding ky séng ché;

Trudng hop séng ché duoc tao ra trén co sé hop tac nghién ciru - phat trién gitra t6
chtrc, co quan nha nudc voi td chure, ca nhan khac, néu trong thoa thuin hop tac nghién
ctru - phat trién khong c¢6 quy dinh khac thi mét phin quyén dang ky sing ché twong tmg
vé6i ty 1 dong gép cua td chirc, co quan nha nude trong viéc hop tic do, thude vé Nha
nude. To chire, co quan nha nudc tham gia hgp tac nghién ciru - phat trién c6 trach nhiém
dai dién Nha nuée thue hién quyén diang ky sang ché.

- Dé duge cdp Bing doc quyén sang ché, giai phap ndp don phai dép tmg cac yéu cau sau:
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+ C6 tinh méi;

+ C6 trinh d¢ sang tao;

+ Cé kha néng ap dung cong nghiép.

- Pé duoc chp Bing doc quyén giai phap hitu ich, giai phap ndp don phai dép tmg cic yéu
cu sau:

+ C6 tinh méi;

+ C6 kha ndng ap dung cong nghiép.

KT. HIEU TRUOGNG
PHO-HIEU TRUONG




Phu luc A - Miu sé: 01-SC

TRUGNG
3| pArHoc | RE )
1Al iNH DUBMAINGIKY SANG CHE

\ U
Kk@ uc-SG ru tri tug
=~ 3R6Nguyén Tréi, Ha Noi

Chu don dudi ddy yéu cau Cuc S& hitu tri tué xem xét
don vacap”: [l Bing doc quyén sang ché
[] Bang ddc quyén giai phap hiru ich

'O KHAI DAU NHAN PON
» (Danh cho cdn bg nhdn don)

@* NGUON GOC PON
] Pon nay dugc ndp trén co s don PCT sb: Ngay ndp don quée té:
Cong bo quoc té so: ngay: Ngay chon Viét Nam (néu cé):
. [ Cosira géi, bé_s__u_n_g tai thoi diér_n vao pha qudc gia (thuyét minh ndi dung sira d6i khai tai trang bd sung)
[l Pon tach: Pon nay dugc tach ra tir don sb: Ngay nop don:
(] Pon chuyén ddi: Pon nay dugc chuyén dbi tir don sb: Ngay nop don:
@ TEN SANG CHE PHAN LOAI SANG CHE QUOC TE (IPC)**

(chi tiét dén chi sb hang thir ba)

@ CHU PON
(Té chirc, ¢4 nhan yéu cu cip Bing doc quyén sang ché/giai phap hitu ich)
Tén day du:
bia chi:
Dia chi lién hé (néu co):
bién thoai: Fax: Email:

(] Chu don ddng thoi 14 téc gia sang ché
[] Ngoai chu don khai tai muc ndy con c6 nhitng chii don khéc khai tai trang b6 sung

©) PAI DIEN CUA CHU PON

[1 12 ngudi dai dién theo phap ludt cta chi don

[11a t6 chire dich vu dai dién s& hitu céng nghiép duoc uy quyén ciia chi don Ma dai dién:

[1 1a ngudi khac dugce uy quyén cua chi don
Tén day du:
bia chi:

bién thoai: Fax: Email:

Chu thich:

A

* Trong T¢ khai nay, chi don/dai dién ciia chii don d4nh ddu "x" vao 6 vudng [1néu cic thong tin ghi sau cac 6 vudng la phit hop.
** Néu ngudi nop don khong tu phén loai hodc phan loai khong chinh xéc thi Cuc 8¢ hitu tri tué s& thye hién viée nay va nguoi

ndp don phai ndp phi phén loai theo quy dinh.
-1-

CHU DON/PAI DIEN CUA CHU PON KY TEN




Phu luc A - Miu s: 01-SC (tiép theo)

@ TAC GIA

Tén day du Qudc tich:
bia chi:

Dién thoai: Fax: Email:

] Ngoai tac gia khai tai muc nay con cé nhiing téc gia khac khai tai trang bo sung

®  YEUCAUHUONG QUYEN UU TIEN

CHI DAN VE PON (CAC PON)
LA CAN CU PE XAC PINH NGAY UU TIEN

U] Theo don (cac don) dau tién ndp tai Viét Nam S6 don Ngay ndp don Nude np don
"] Theo don (cac don) ndp theo Cdng ude Paris

| Theo thoa thuén khac:

® YEU CAU THAM PINH NQI DUNG @ CHUYEN DPOI PON

U] Yéu ciu tham dinh ndi dung

(] Dé nghi chuyén thanh don dang ky sang ché c6 yéu cau
cap Bang doc quyen gidi phap hitu ich néu giai phap
khong dap ing diéu kién veé trinh d§ sang tao

PHI, LE PHI

Loai phi, 1€ phi

S6 dbi twgng tinh phi

So tién

[ Lé phi ndp don
(4p dung cho ca don tach, don chuyén doi)

don

[ Phi thdm dinh hinh thic

..... diém yéu cau bao ho doc lap

"] Ban md ta ¢o trén 6 trang (tir trang thir 7 trd di)

| Phi phén loai quoc té vé sang che

..... phan nhom

L] Phi yéu cau huéng quyeén uu tién

... Yéu cau/don uu tién

[] Phi tham dinh yéu cau stra d6i don

(ddi v6i don qubc té c6 sira ddi, bd sung khi vao pha quoc gia)

..... ndi dung sira doi

[] Phi céng b don don
_1 Pon ¢6 trén 1 hinh (tir hinh th 2 tré di) ..... hinh
L] Ban mé ta c6 trén 6 trang (tir trang thr 7 tro di) ... trang

[! Phi tra ctru thong tin phuc vu viéc tham dinh ndi dung

... diém yéu cau bao ho doc lap

[] Phi tham dinh ndi dung

..... diém yéu cau bao hd doc lap

] Ban mo ta co trén 6 trang (tiur trang thir 7 tro di)

Téng so phi, I¢ phi ngp theo don la:

S6 ching tir (trudomg hop ndp qua buu dién hodc chuyén khoan):

o

@ cHU PON/PAI DIEN CUA CHU PON KY TEN




Phu luc A - Miu sb: 01-SC (tiép theo)

o . " KIEM TRA DANH MUC TAI LIEU
@ CAC TAI LIEU CO TRONG DON (Danh cho can bé nhdn don)

Tai lidu téi thiéu:
[] To khai, gbm ....... trang x ... ban [

[] Ban mb ta, bang tiéng ....... , gdm ... trang

|

[ Ban sao ching tir ndp phi, 1& phi (trudng hop ndp phi, 1€ phi qua
dich vu buu chinh hoac ndp tryc tiép vao tai khoan cia Cuc S¢
hitu tri tug)

Tai liéu khdc:

d

[] Ban tém tit, bang tiéng .............. , gom ..... trang
[] Ban dich tiéng Viét, gdm ........... trang
[] Gidy uy quyén bang tiéng ........

[ ban dich tiéng Viét, gom ........ trang

[] ban gbc

[ ban sao (L ban goc s& ndp sau Cén bd nhan don

(ky va ghi ré ho tén)
"] Tai liéu chimg minh quyén uu tién

[] Ban sao don dau tién, gdm ..... ban

[] Gidy chuyén nhugng quyén uu tién (néu thy huéng tir ngudi khac)

(] Tai liéu x4c nhan quyén dang ky (néu thu hudng tir ngudi khic)

]
o
[<H
=
ag
O
o
jo
an
=
O
=
3
o
j=r
Q
=
&
D Y e I A Y Y O A

[] C6 tai liéu bd tro khai tai trang bd sung

® CAM KET CUA CHU PON

T6i cam doan moi thong tin trong t& khai trén day 1a trung thue, dung su that va hoan toan chiu trach nhi¢ém
trudc phap luat.

Khat tai; s ngay ... thang ... ndm ...
Chir ky, ho tén chu don/dai dién cta chu don

(ghi rd chirc vu va déng dau, néu cd)

Con ... trang bo sung



Phu lyc A - Méu s: 01-SC (tiép theo)

Trang bé sung so:

M?* NOI DUNG SUA POL BO SUNG T‘huyét minh sira d6i, b6 sung: (C6 thé ding trang bd sung, néu
' ’ can)

L] Tén chu don

Ul Pia chi ctia chu don

_1 Noi dung khéc:

@ CHU PON KHAC

Tén day di:
Dia chi:

Dién thoai:

(Ngoai chii don thir nhét da khai tai trang dau tién)

Fax: Email:

[] Chu don nay ddng thoi la tac gia sang ché

[] C6 yéu cau clp pho ban Bang dc quyén sang ché/giai phap hitu ich

Tén day du:
bia chi:

bién thoai:

Fax: Email:

] Cha don nay dong thoi 1a tac gia sang ché

[] C6 yéu ciu cip phé ban Bing doc quyén séng ché/giai phap hitu ich

@

TAC GIA KHAC
(Ngoai tac gia thir nhét da khai tai trang thi hai)

N

Tén day du: Quobe tich:

Pia chi: 5

Pién thoai: Fax: Email: \
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Tén day du: Quoc tich: )
A

Dia chi:

Dién thoai: Fax: Email:

©)

CAC TAI LIEU KHAC

(Khai chi tiét tirng logi tai li¢u: tén, sé trang...)

Con

... trang bé sung

@ cHU PON/PAI DIEN CUA CHU PON KY TEN




Phy luc B - Méu s6: 03-YCTPD

O KHAI
GAU THAM DINH
DANG KY SANG CHE

DAU NHAN PON
(Danh cho cdan bo nhéin don)

86 Nauyén Trai, Ha Noi

Nguoi ¢6 tén dudi diy yéu cau Cuc Sé hitu tri tué thim
dinh ndi dung don dang ky sang ché

@ PONPANG KY SANG CHE PUQC YEU CAU THAM DINH NOI DUNG

S6 don:

@

NGUOI YEU CAU THAM PINH NOI DUNG
(T chire, ca nhan yéu cu thim dinh ndi dung)

Tén day dui:

Dia chi:

Dién thoai: Fax: E-mail:

_Ila chu don

114 nguoi thir ba

®

[ ]'1a nguoi dai dién theo phap luat clia ngudi yéu cau thim dinh ndi dung

DPAI DIEN CUA NGUOI YEU CAU

[] 1a té chire dich vu dai dién s& hitu céng nghiép duoc uy quyén M dai dién:

clia ngudi yéu cau tham dinh nodi dung
[ ] 1a nguoi khac duoe uy quyén cliia ngudi yéu cau tham dinh ndi dung
Tén day du:

Dia chi:

DN

bién thoai: Fax: E-mail:

[~

)

PHi, LE PHi

QlAD

n

#Z5 h

Loai phi, 1é phi S6 d6i twong tinh phi S tién \|

| g
\)CJ

st
TRUG
DAl F
HA| BINH

A

7

(] Phi tra ctru thong tin phuc vu viéc tham dinh ndi dung | ... diém yéu cau bao ho doc lap

[1Phi thoam dinh ndidung | . diém yéu cau bao ho doc lap

[] Ban mo ta cé trén 6 trang (tir trang thar 7 tro di)

Téng sé phi, I¢ phi ndp theo don la:

S6 ching tir (truomg hgp ndp qua buu dién hoidc chuyén khoan):

A

“Ch thich: Trong To khai nay, chii don/dai dién ctia chii don dénh dAu "x" vao 6 vudng [ néu cac thong tin ghi sau cac 6 vudng 1a phi hop.

o1-

® CHU PON/PAI DIEN CUA CHU DON KY TEN




Phu luc B - Miu s6: 03-YCTD (tiép theo)

® CAC TAI LIEU CO TRONG PON KIEM TRA DANH MUC TAI LIEU
(Danh cho cdn bé nhdn don)

] To khai, gdm.......trang X .......ban O
] Gidy uy quyén bing tiéng....... ad

L Ban goc O Cén bo nhan don

) (ky va ghi ré ho tén)
[] Ban sao ( [l ban goc s& ndp sau O
[] ban gbc da ndp theo don sG:.....vvveevecveinene, ) 0

[] Ban dich tiéng Viét, gém.......trang 0
_1 Ban sao chirng tir ndp phi, 1é phi (trudng hop ndp phi, 1& phi qua dich | []
vu buu chinh hodc ndp truc tiép vao tai khoan ctia Cuc S& hitu tri tug)
® CAM KET CUA NGUOI YEU CAU

Téi cam doan moi théng tin trong to khai trén day la trung thue, ding su thét va hoan toan chiu trach nhiém trudce
phap luit.
Khai tai: ............. ngay ... thang ... nam ...
Chir ky, ho tén chu don/dai dién cua chu don

(ghi réd chire vu va dong dau, néu cd)

N O




